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INTRODUCTION
The academic policies of the MGH Institute of Health Professions are published in the Catalog, which is
available online at the Institute’s website (www.mghihp.edu). Academic policies of the Graduate Program in
Communication Sciences and Disorders’ Certificate of Advanced Study in Language and Literacy (CAS) are
presented in this Policies and Procedures Manual (the Manual). Students are required to familiarize themselves
with and adhere to the policies and procedures contained in both the Catalog and this Manual.
The MGH Institute of Health Professions does not discriminate on the basis of color, race, creed, gender, sexual
orientation, gender identity or expression, age, disability, veteran status, marital status, or national origin. The
Institute respects and values the diverse backgrounds of all people and welcomes them to participate fully in
campus life.

1. ADVISING AND MENTORING
1.1 ACADEMIC ADVISOR
1.1.1 Introduction
The Director of the CAS Program is your advisor. Students are encouraged to meet with the Director
to discuss personal issues that may impact learning and professional development. Students are also
encouraged to discuss issues relating to the Program with the Program Director and other relevant
faculty members. For example, students are encouraged to meet with individual faculty members
responsible for specific courses or clinical and school based practica to discuss difficulties related to
course content or practica experiences.
1.1.2 The Role of the Academic Advisor
The Academic Advisor will:
(a) Assist the student in developing a program of study that will be reviewed each semester (see
Appendix A). Students are expected to monitor their own academic progress throughout the Program.
(b) Monitor the student’s academic records.
(c) Approve course registration during each registration period.
(d) Sign Program and Institute forms that require advisor’s signature.
(e) Advise students about relevant Institute and Program academic policies when petitioning for
waivers or unusual circumstances and bring petitions to the CAS Program faculty for action.
(f) Review the student’s academic record each semester and provide academic counseling whenever
necessary.
(g) Review all requirements and sign-off on forms required for graduation.
(h) Initiate and serve as chair of the Clinical/Academic Review (CAR) when a faculty or clinical staff
member identifies a problem (see 1.2).
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(i) Assist students in identifying appropriate resources for personal and professional needs.
1.2 CLINICAL/ACADEMIC REVIEW (CAR)
1.2.1 Purpose of the Clinical/Academic Review
The purpose of the Clinical/Academic Review (CAR) meeting is to provide a forum for discussion of
faculty concerns regarding academic and/or clinical performance as well as non-academic issues that
are relevant to the student’s progress in the Program. Any faculty member may request a CAR
meeting. Requests for a CAR meeting may be addressed at a monthly faculty meeting where student
issues are routinely discussed. If it is determined that a CAR meeting is warranted, then the student
will be notified in writing of the need to attend the CAR meeting. Student attendance at the CAR
meeting is mandatory.
Students are encouraged to participate actively in the CAR meetings. After a brief summary of faculty
concerns, they are given an opportunity to provide their perspective on the issues being addressed.
Following a period of open discussion, the Academic Advisor (or designated faculty member)
summarizes the issues presented, including relevant information provided by the student. A written
summary of the recommendations, action plan, and appropriate follow-up to the meeting will be
provided to the student within one week, with a copy placed in the student’s Program file. The
student’s Academic Advisor is responsible for monitoring compliance with the CAR meeting
recommendations.
1.2.2 Membership of the Review Meeting
The membership of the CAR meeting consists of the Academic Advisor (or designees) and the
student. Depending on the situation other faculty members and/or the student’s practicum supervisor
(or designees) may be present.
1.3 ACADEMIC SUPPORT SERVICES
The Office of Student and Alumni Services at the Institute offers a variety of support services. Information
about these services can be found on the Institute’s Website. Students are encouraged to take advantage of
these services for personal and academic needs. Detailed information on student services is available on the
Institute’s Website. The School of Health and Rehabilitation Sciences (SHRS) also provides an academic
support counselor whom students may contact for assistance in matters related to academic performance.
The SHRS Academic Support Counselor, Mike Boutin, can be reached at 617-726-8021 or by email at
eboutin@mghihp.edu.
1.4 EMPLOYEE AND STUDENT ASSISTANCE PROGRAM
The Employee and Student Assistance Program (EAP) assists Institute students in dealing with personal
problems that may pose a threat to their health and well-being. The program assists with problems such as
parenting concerns, marital and family distress, elder care, financial concerns, emotional stress, alcohol and
drug dependency, and mental health. Confidential services include consultation, assessment, short-term
counseling, and referrals. The EAP maintains a large network of carefully screened resources for all types of
problems. The EAP is located in the Charles River Plaza, 175 Cambridge Street, 3rd floor, Suite 320. The
telephone number is 617-726-6976. Office hours are 8:00 a.m. to 5:00 p.m. Other appointments may be
available. For more information, see their web page at: http://www.eap.partners.org/contacts/index.html.
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2. ACADEMIC REQUIREMENTS AND GRADES
2.1 NON-DEGREE STUDENTS
A maximum of six credits, earned as a non-degree student, can be applied to meeting requirements for the
certificate.
2.2 TRANSFER OF CREDITS
Students may prepare a petition to transfer a maximum of 12 graduate credits for which they received a
grade of “B” or better completed at another institution that would satisfy Program requirements. To be
eligible for transfer of credits, the course must have been taken at the graduate level, and the Academic
Advisor and a faculty member must approve it. The student must speak with the Academic Advisor to
determine if a course can be transferred. Students must attach course syllabi, transcripts and any other
requested documentation to the petition for transfer of credits. Transfer credits are not calculated into the
graduate GPA. The transfer petition is available on the Registrar’s section of the website under “Important
Forms”. On the recommendation of faculty, the advisor may also require that the student attend (without
having to register for the course) the equivalent MGH IHP CAS course even though transfer credit for a
similar course taken elsewhere was awarded.
2.3 CREDIT BY EXAMINATION
Matriculating students may not receive credit by examination for required or elective courses.
2.4 GRADE EQUIVALENTS
GRADE
A
AB+
B
BC+
C
CD
F

QUALITY
POINTS
4.0
3.7
3.3
3.0
2.7
2.3
2.0
1.7
0

GRADE
EQUIVALENTS
93 & above
90-92
87-89
83-86
80-82
77-79
73-76
70-72
60-69
Below 60

See the MGH Institute Catalog for more information on grades.
2.5 ACADEMIC PERFORMANCE
2.5.1 Minimum Course Grades
Students must achieve a grade of “C” or better in all courses. Any course grade of “C” or below will
be considered failing. The student may re-enroll in all failed courses. A course can only be repeated
once.
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2.5.2 Grade Point Average
At the conclusion of each semester of the Program, the Academic Advisor will review all students’
records. Students must maintain a cumulative GPA of 3.0. If this standard is not met, the student will
be issued an academic warning in writing by the Program Director and s/he will be placed on
academic probation. A student given an academic warning must regain a cumulative 3.0 GPA within
the next semester, or s/he will be subject to dismissal from the Institute. For more information, see the
Institute Catalog for “Satisfactory Academic Progress/Academic Standing” under the Grading Policy.
2.5.3 Incompletes
A student who does not complete all requirements for a course may coordinate with instructor(s) for a
temporary grade of Incomplete. Students must complete all course requirements to change an
incomplete grade according to the timeline stipulated by the professor. If a student does not complete
the required work within the stipulated time period, the instructor will change the incomplete to a
grade. The student will be notified in writing of any grade changes.
If an Incomplete grade is posted for a course that is a prerequisite to a course in the following
semester, the Incomplete must be made up within two weeks of the start of that second course. If the
requirements for the Incomplete are not made up within the stipulated time period, the “I” grade will
automatically convert to an “F” grade. Under these circumstances, students will not be permitted to
continue with subsequent courses, and they will be asked to drop courses for which the failed course is
a prerequisite.
If the student has received an incomplete grade in a clinical experience, and has not completed the
required clinical education course within the stipulated time period, s/he must petition the Program
faculty to continue into the next academic semester.
For more information, see the Institute Catalog for “Incompletes” under the Grading Policy.
2.5.4 Course Failures
(a) Repeating Courses: Students who fail a course may repeat the course only once. A student may be
dismissed from the Program if a grade of “C” or better is not achieved the second time. Withdrawing
from a course with a grade of “W” constitutes having taken the course once.
(b) If a student fails a course, the course must be repeated the next time it is offered, usually the
following year. A student may file for a Leave of Absence until the semester in which the failed course
is repeated. On rare occasions, the failed course can be re-taken at another institution, but the student
must petition the Program faculty prior to enrollment.
(c) Continued Study: Depending on which course is failed, and the corresponding course
prerequisites, the student may be allowed to continue in the Program, taking some courses the
following semester. To do so, the student must present a petition to the Program faculty. This petition
must be approved by the faculty, and will be considered only in extenuating circumstances. Students
who elect this option will be on academic probation while they are on part-time status (see 2.2.6). No
adjustments in courses or course schedules will be made to accommodate a student for these
circumstances. Students are responsible for any expenses incurred because of the extended program.
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(d) Failure of two or more courses, including clinical experiences, will result in a recommendation for
termination from the Program.
2.5.5 Academic Probation
Students on academic probation must achieve a semester GPA of 3.0 for each term while on probation.

3. ASSIGNMENTS AND EXAMINATIONS
3.1 WRITTEN ASSIGNMENTS
3.1.1 Word-Processed Work
All written assignments must be word-processed and submitted, double-spaced, unless specifically
stated otherwise by the instructor.
3.1.2 Style Standards
The American Psychological Association (APA) Style Manual will be used as the standard for all
written work, unless specifically stated otherwise by the instructor.
3.1.3 Late Assignments
Assignments are due at the beginning of class on the due date unless otherwise specified. Students
who anticipate being late with an assignment must talk to the course instructor ahead of time. The
student must contact the course instructor to establish deadlines for turning in the work. Course
assignments turned in after the established deadline will be subject to a penalty on the grade for that
work. Grades may be lowered at the discretion of the instructor.
3.2 EXAMINATIONS
3.2.1 Schedules
Instructors will schedule examinations at the beginning of each semester, and will list exam dates in
the course syllabus. Students must recognize the need for last-minute schedule changes under
extenuating circumstances.
3.2.2 Attendance at Examinations
If a student is unable to attend an examination, the student must notify the instructor PRIOR to the
exam. The student must be able to substantiate a valid reason for missing the exam, such as illness,
religious holiday, or death in the family. Except in extenuating circumstances, failure to notify the
instructor in advance will result in a lowered grade for that exam at the discretion of the instructor.
If a student misses an exam, the student must arrange with the instructor to take the exam within 48
hours following the original exam date. The course instructor will determine the format of the exam.
Failure to make timely arrangements to make up the exam will result in a grade of zero for that exam.
3.2.3 In-class Examinations
During in-class examinations, all book bags and cell phones will be removed from the table. Students
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must remove all items they will need from their book bags prior to the start of the exam. Students must
refrain from talking during the examination. Students should inform faculty if they need to leave the
room during the exam to use the restroom. Only one student will be allowed to leave the room at a
time. Faculty will inform students if they prefer to answer questions at the front of the room or at the
student’s seat. No additional papers should be on the table, desk arm or chair unless authorized by the
instructor. Faculty may impose additional guidelines as needed for a given exam.
3.2.4 Take-Home Examinations
Faculty will provide instructions for the degree of interaction permitted for take-home examinations.
Students must strictly follow the instructor’s requirements for the degree of interaction or there will be
severe ramifications. If students are expected to work independently, discussions or questions should
be directed to the course instructor only. Discussion should not take place outside of class unless
instructions specify otherwise.
3.2.5 Illness During Examinations
Students who become ill during an exam must notify the instructor immediately DURING the exam.
Arrangements must then be made to make up the exam, according to the above guidelines for missed
examinations (see 3.2.2). Notifying the instructor of an illness after the examination is not acceptable.
3.2.6 Grade Disputes on Examinations or Assignments
A student who wishes to question a grade on an exam or assignment must do so within three school
days from the day the grade is received. In the case of final examinations, students will have three
school days from the posted date of their grade. Requests for review of a grade must be submitted to
the instructor in writing, with documentation supporting the request. The instructor is responsible for
responding to the student within five school days from receipt of the complaint. Extenuating
circumstances, such as semester breaks or temporary unavailability of faculty, may necessitate a
longer interval between request and resolution. See the Institute Catalog for the process to challenge
the course grade. For classes taken outside the Program, students need to follow the procedures
outlined in the Institute Catalog.
3.2.7 Accommodations During Examinations
Students who require accommodations during examinations must have on file a current Disability
Services Request Form with the Office of Student Affairs. The Student Services Administrator for the
Office of Student Affairs will notify the course instructor of the accommodations that should be made
for the examinations and will coordinate the accommodations. Requesting accommodations is the
responsibility of the student and the student must follow all procedures established by the Student
Services Administrator for the Office of Student Affairs. For more information, Student Services at
(617) 724-3595 or email Disability Services at ihpds@mghihp.edu.
3.2.8 Review of Written Examinations
(a) Students will have the opportunity to review all written examinations.
(b) Unless the instructor indicates that the students may keep the examination, they will be housed in
faculty offices and may be reviewed upon request.
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(c) The instructor does not permit students to make a copy of any examination without expressed
approval.
(d) Students who have questions about a particular examination should make an appointment with
course faculty during office hours.

4. ATTENDANCE
4.1 ATTENDANCE REQUIREMENTS
Because of the interactive and collaborative nature of professional education and the rigor of this particular
academic Program, class attendance is essential for successful learning. Students must attend all classes,
clinical seminars, and clinical sessions, and they are expected to arrive on time. The faculty expects
continuous participation to maintain the proper flow of course material. In addition, as a model of
professional practice, consistent attendance and punctuality is considered part of one’s professional
commitment and conduct. Failure to attend may have adverse effects on the grades received. See individual
course syllabi for the attendance policy.
4.2 NOTIFICATION OF ABSENCES
For all academic courses, students must notify course faculty in advance if they are unable to attend class.
Messages can be left for faculty using voice mail or e-mail. Messages should indicate the length of and
reasons for the absence. Excused absences will be given for acceptable reasons, such as emergencies,
religious observance or illness. Social events or vacations are not acceptable reasons for absence. The
academic calendar is published well in advance to allow for planning these events.

5. FACULTY-STUDENT COMMUNICATION
5.1 ELECTRONIC MAIL (EMAIL)
Each student will receive an Institute email address. Email will be a primary mechanism for
communication between faculty and students. Students should check their Institute email daily. This email address will be the primary mechanism for Institute communication. No other email address other than
the Institute address will be used for communication. See staff in the computer lab for procedures for
checking email from home.
5.2 BULLETIN BOARDS & CAS RESOURCE PAGE
The CSD Department bulletin board located on the 4th floor of the Shouse Building (building 34) is used to
post CAS Program communications in addition to email communications from the Program Director. All
CAS students will also have access to the CAS Resource page in D2L, where important program resources
will be posted.
5.3 OFFICE HOURS
Faculty members will provide information about office hours in their course syllabi. Faculty members are
also available to meet with student by appointment. Students should contact faculty directly to schedule
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meetings. Appendix B provides a list of the CAS faculty members with their office number, phone number
and email address.
5.4 VOICEMAIL
Most faculty members have voice mail. Phone numbers for voice mail are generally available on faculty
web pages and on course syllabi. Also, see Appendix B.
5.5 CHANGE OF ADDRESS
If a student moves during the school year, s/he must immediately enter the correct information online
through IONLINE. It is crucial that the Institute and the Program has the correct phone number and mailing
address of all students.
5.6 EMERGENCY CONTACT
Each student is also required to give the name and number of a person the program should contact in case of
an emergency. This is updated through IONLINE.

6. COURSE EVALUATIONS
6.1 PURPOSE OF COURSE EVALUATIONS
Student input is a valuable component of curriculum evaluation. Course evaluations are used by the
Program faculty as part of curriculum evaluation, to assess course effectiveness, and to guide revisions to
courses and the overall Program. These evaluations are also used as part of faculty assessment and are
included in faculty dossiers for reappointment and promotion. Constructive feedback assists the faculty’s
ongoing development of individual courses and the curriculum as a whole. Students are encouraged to
provide ongoing feedback to course coordinators and/or the Program Director.
6.2 FORMAL COURSE EVALUATIONS
Student input is sought on a formal basis at the end of each term for evaluation of courses and the course
instructor. A standard format dictated by the Institute is used for each evaluation. Students are requested to
complete evaluations toward the end of the semester. All standardized responses will be tallied into percent
response. This information is forwarded to the Program Director and then to the course instructor. The
course instructor never sees the evaluations until after the grades have been submitted for that term.
Students are requested to provide written comments on the back of the rating form for both the course and
instructor. The Program Director and the course instructor will review pertinent written comments.

7. COURSE READING MATERIALS
7.1 PURCHASING TEXTBOOKS
Students are responsible for purchasing textbooks from any source. The official Institute bookstore is online
at: http://mghihp.textbookx.com/institutional/index.php. Textbooks must be purchased by the first week of
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class. However, students are encouraged to purchase them before the courses begin.
7.2 SUPPLEMENTAL READINGS
7.2.1 Course Packets
In accordance with United States copyright laws, faculty may compile supplemental readings, lecture
outlines and worksheets into a course packet. If a course packet is available, students are required to
purchase the packet. Mechanisms for purchase of these materials will be announced well in advance of
the offered course.
7.2.2 Reserved Readings
Faculty may elect to place copyrighted readings on reserve. Copies of each reading may be on reserve
at Treadwell Library or in a designated area on campus for reserves.
7.2.3 Other Readings
On occasion, a faculty member may make some supplemental readings available to the entire class.
This is done on an individual instructor basis; see the course syllabi for how these readings will be
made available.
7.2.4 Readings in Desire to Learn (D2L)
Following copyright laws, some required readings may be available on Desire to Learn.

8. PROFESSIONAL BEHAVIOR
Students are expected to demonstrate professional behavior in all courses and clinical experiences.
Professional behaviors will be assessed as part of all courses and clinical experiences. As students
participate in the educational program, course or clinical faculty and the student’s Academic Advisor will
document problems that arise in professional or ethical behavior. Students will be given opportunities to
demonstrate modifications of their behavior, and faculty will assist where possible to facilitate strategies
for this development.
8.1 ACADEMIC INTEGRITY
As one of the components of professional and ethical behavior, academic integrity is a very serious matter.
In academic matters, mutual responsibility between faculty and students requires cooperation and trust in
maintaining the ideals and spirit of academic and professional integrity. Each student is responsible for
doing his/her own work. Any student who witnesses or has reason to suspect an incident of cheating or
plagiarism has an ethical and professional obligation to report it to a faculty member. Any student suspected
of cheating, or of failing to report academic dishonesty, will be reported to the Program Director and will be
subject to disciplinary action as specified in the Institute Catalog.
All students and faculty will sign a form, acknowledging review of the “Policy on Academic Integrity,” as a
condition of enrollment.
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8.2 DISCIPLINARY ACTIONS
When behaviors do not meet acceptable standards, depending on the nature and severity of the infraction
and the setting within which it occurs, one or more of the following actions may be taken at the discretion of
the Faculty of the Graduate Program in CSD.
8.2.1 Academic Setting
In the academic setting, course faculty or the Academic Advisor may notify the student about
inappropriate behaviors with either an oral or a written warning. Problem behaviors will also be
discussed with the student’s Academic Advisor and the Program Director. If inappropriate behaviors
are cited on subsequent occasions, faculty may choose to further discuss the incident with the student,
convene a CAR meeting (see section 1.2), or the incident may be reported to the CSD Faculty for
action.
8.2.2 Lowered Grade
A student may receive a lowered grade or a failing grade in an academic or clinical course if there is
documentation of inappropriate professional behaviors or violations of professional conduct. The
student will have a CAR meeting (see section 1.2) to determine the appropriateness of this grading
lowering.
8.2.3 Termination of Student Enrollment
The CAS Program may terminate a student from the Program because of unacceptable conduct in the
academic or clinical setting, following due process, and written notification and documentation of the
infraction. Students have the right to initiate grievance procedures for disciplinary action, according to
the processes delineated in the Institute Catalog.
8.2.4 Further Information
Further information on guidelines for conduct and procedures related to disciplinary action are
delineated in the Institute Catalog.
8.3 CLINICAL/ACADEMIC REVIEW (CAR)
See section 1.2 that details the CAS CAR meeting for handling some clinical and academic student
problems.

9. PETITIONS AND COMPLAINTS
9.1 PETITIONS
Students maintain the right to petition the CAS Program for any variance from standard policy or procedure.
9.1.1 Format of Petitions
Written petitions should be submitted to the Program Director. Petitions should include the specific
request, a complete explanation of why the request is being made, and supporting documentation.
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Forms are available for petitions for course transfer, course waiver, and course exemptions through the
Registrar section of IONLINE. All other petitions should be submitted in the form of a letter addressed
to the Program Director.
9.1.2 Approval of Petitions
All petitions should be submitted to the Academic Advisor at least one week prior to the monthly CSD
Faculty Meeting, which is usually held on the first Thursday of each month. All petitions must be
approved by majority vote of the CSD Faculty at this monthly meeting or by e-mail vote if there are
extenuating circumstances.
The student’s Academic Advisor will be responsible for communicating the results of the petition
process to the student in writing within one week of the meeting. A copy of this written
communication will be placed in the student’s academic file.
9.2 COMPLAINTS
Students are encouraged to address specific complaints about courses to their instructors. If there is
failure to resolve the complaint, or if students have complaints about the CAS Program or about the
Institute, they can then file a complaint for action.
9.2.1 Submission of the Complaint
Complaints of an academic nature should be submitted in writing to the Academic Advisor.
Complaints of a clinical nature should be submitted in writing to the Coordinator of Clinical
Education.
9.2.2 Format of Complaints
This document should include the specific complaint, a complete explanation of the circumstances
surrounding the complaint, and any supporting documentation pertinent to the complaint. The written
complaint is filed in the CSD Program Office and is housed in a designated “Complaint” file.
9.2.3 Resolution of the Complaint
The complaint is initially addressed at the next CSD Program weekly Administrative meeting. If the
complaint is not resolved here, then the student may write a petition to the CSD faculty for discussion
at the next monthly faculty meeting (see section 9.1 above). If the complaint is still not resolved, the
student may wish to follow the procedures as stated in the Institute Catalog (see 9.2.4 below). The
student’s Academic Advisor will be responsible for communicating the resolution of the complaint to
the student in writing within one week. A copy of this written communication will be placed in the
CSD Complaint file.
9.2.4 Other Student Grievance Procedures
Students should follow the “Student Grievance Procedure” for disputes about a warning, suspension,
or dismissal, or follow the “Resolution of Conflicts” using mediation that is outlined in the Institute
Catalog (under the heading “Student Rights and Responsibilities”)
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10.0 AWARDING OF THE CERTIFICATE OF ADVANCED STUDY IN
READING
10.1 CERTIFICATE REQUIREMENTS
Granting of the Certificate of Advanced Study in Reading is contingent upon successful completion of all
required courses with a grade of “C” or better, and a cumulative GPA of at least 3.0. Additionally,
students must complete all paperwork associated with applying for their Department of Elementary and
Secondary Education (ESE) license as a reading specialist (See Appendix E).
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APPENDIX A

Certificate of Advanced Study in Literacy and Language
Program of Study
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School of Health and Rehabilitation Sciences
Department of Communication Sciences and Disorders
Certificate of Advanced Study in Literacy and Language Program
Charlestown Navy Yard, 36 1st Ave., Boston, MA 02129

Literacy & Language CAS - Program of Study
CD 822: Language Acquisition

CD 823:

(Online)

Semesters Offered: FA, SP, SU

Development & Disorders of Oral Language, Reading, & Writing
Credits: 2
Prerequisite: CD 822

Credits: 3 Prerequisite: None

Semesters Offered: FA

CD 824 A: Diagnostic Methods l (CAS only)
Prerequisite: CD 822 or CD 823

Semesters Offered: SP (first 1/3)

Credits: 1

CD 824 B: Diagnostic Methods II
Prerequisite: CD 824 A

Semesters Offered: SP (next 2/3)

Credits: 2

CD 825:

Reading & Writing in Schools

CD 826:

Leading Literacy Change

CD 827:

Teaching Narrative & Expository Literacy

CD 828:

Semesters Offered: SU

Semesters Offered: SU

Prerequisite: None

Credits: 1

Prerequisite: None

Semesters Offered: FA Credits: 2 Prerequisite: None

Teaching Language & Literacy to English Language Learners
Credits: 2
Prerequisite: CD 822

CD 879 A:

Semesters Offered: SU

Multi-Sensory Structured Language Approach to Reading Instruction

Semesters Offered: SU

Credits: 1

Prerequisite: CD 823 or CD 824A and CD 824 B

CD 879 B: Multi-Sensory Structured Reading Practicum
Prerequisite: CD 879 A
CD 882:

Credits: 2

School-based Literacy Practicum

Semesters Offered: Sum Credits: 2

Semesters Offered: FA, SP, SU Credits: 2

*Prerequisite: At Least 14 credits of the core CAS curriculum

Total of 20 Credits
PRE-PRACTICUM OF 25 HOURS MUST BE COMPLETED PRIOR TO ENROLLMENT IN CD 882
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APPENDIX B

CAS Faculty Location and
Email Addresses
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School of Health and Rehabilitation Sciences
Department of Communication Sciences and Disorders

Certificate of Advanced Study in Language & Literacy
Charlestown Navy Yard, 36 1st Ave., Boston, MA 02129

CAS Faculty Member List
Faculty Member

Location

Phone

Email

Cabbage, Katy
(Adjunct faculty)

B79/96 - 210

(617) 643-4821

kcabbage@mghihp.edu

Christodoulou, Joanna

B79/96 - 208

(617) 643-1482

jchristodoulou@mghihp.edu

Feller, Melissa

Shouse 424

(617) 724-6397

mfeller@mghihp.edu

Halvorson, Bonnie

Shouse 419

(617) 726-1342

bhalvorson@mghihp.edu

Haynes, Charles

Shouse 418

(617) 724-6311

chaynes@mghihp.edu

Hogan, Tiffany

B79/96-211

(627) 724-2054

thogan@mghihp.edu

Kelley-Nazzaro,
Patricia

Shouse 430

(617) 643-8467

pkelley-nazzaro@mghihp.edu

Lambrecht-Smith,
Susan

Shouse 430

(617) 724-6397

slambrecht-smith@mghihp.edu

Lof, Gregory
(Department Chair)

Shouse 423

(617) 724-6313

glof@mghihp.edu

Maxwell, Lesley

Shouse 420

(617) 724-6305

lmaxwell@mghihp.edu
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APPENDIX C

Pre-Practicum and
Practicum Information
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I. THE PRE-PRACTICUM
The Department of Elementary and Secondary Education (ESE) regulations call for all teachers applying for an
initial teaching license in a given field (e.g., reading) to complete pre-practicum experiences. Below is a
summary of how this requirement will be met for students enrolled in the reading licensure programs at the
MGH Institute of Health Professions.
1. Minimum number of hours: 25
2. Activities: Examples include:
- Observing reading specialists teaching whole classes, small groups, and individuals
- Taking some responsibility for teaching reading
- Observing meetings related to reading instruction or student educational plans
- Tutoring students for the MCAS exam
3. Documentation: Barring extenuating circumstances, the Pre-Practicum Hours Log Form
(located in Appendix C) should be completed with required signatures before the formal practicum
begins.
II. THE LITERACY PRACTICUM
CD 882: The School-based Literacy Practicum is a 150-hour internship under the supervision and mentorship
of a Licensed Reading Specialist in the public schools and 766 approved private schools. The practicum is
individualized. All students have the opportunity to:
1)
2)
3)

Meet the requirements and standards of the MA Department of Education.
Gain professional exposure to well-integrated clinical and school-wide literacy leadership roles.
Build on previously developed professional skills/experience.

The Reading Specialist role varies from school to school and building to building across the Commonwealth.
Therefore, practicum sites and mentors are chosen carefully to include: a balance of clinical and classroom
service delivery experiences, exposure to a variety of individual and group assessments, and a broad range of
consultative experiences among professional teams of educators (e.g., principals, classroom teachers,
psychologists, speech-language pathologists, special educators). Students must demonstrate a number of
competencies as they complete their reading practicum. These competencies are listed in Appendix C.
The MGH Institute has contractual practicum agreements with many Massachusetts public and private schools.
Our students enjoy priority placements at these sites. Institute faculty members work closely with each site to
develop a practicum experience that not only addresses the goals of our students and the Massachusetts
licensure requirements, but also serves the most critical literacy needs of each public school site.
CAS students who are working full time typically complete the reading practicum in their own schools.
However, a DOE licensed Reading Specialist must be present in the school and willing to supervise the teacher
completing the practicum. See Appendix C for a copy of the contract agreement that both the student and
supervisor must sign.
Grading for the reading practicum is Pass/Fail. Students are evaluated at midterm and during the final week of
the practicum. Together, the site practicum supervisor and a CAS faculty member evaluate practicum students.
Self-evaluation is also part of the process. Evaluations are completed in written (See Appendix D) and verbal
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form. Copies of written evaluations are kept on file in the CSD Program Office. Documents kept on file in the
CSD Program Office are contained in Appendix D.

Regulations for Licensure
The School-based Literacy Practicum follows the MA Department’s 603 CMR 7.00 Regulations for Educator
Licensure and Program Approval (most recently amended by the Board of Elementary and Secondary
Education in 2015).
For the complete Regulations, see: http://www.doe.mass.edu/lawsregs/603cmr7.html?section=all). The
following from the Regulations pertains specifically to the Practicum.
Key terms and Definitions (as defined in the 603 CMR 7.00 Regulations)
Field-Based Experience: Experiences such as observation of a variety of classrooms, pre-practicum,
practicum/practicum equivalent, internship, apprenticeship, or administrative internship that are integral
components of any program for the preparation of educators. Field-based experiences shall cover a range of
time periods within the school year.
Inclusive General Education Classroom Experience: A practicum that takes place in a classroom that serves
both students with and without disabilities. The students with disabilities must be receiving some of their
Individualized Education Program services in the classroom setting. The teacher candidate must address the
individual and group needs of all of the students (with and without disabilities) who are assigned to the
classroom and receive supervision from both a special educator and a general educator during the practicum.
Practicum/Practicum Equivalent: A field-based experience within an approved program in the role and at the
level of the license sought, during which a candidate's performance is supervised jointly by the sponsoring
organization and the supervising practitioner and evaluated in a Performance Assessment for Initial License.
See 603 CMR 7.04 (4) for practicum hours. The duration of any equivalent to a practicum shall be no fewer
hours than provided for the practicum in 603 CMR 7.04 (4). An equivalent to a practicum may include an
apprenticeship, the initial five-month period of service as teacher or administrator of record under a Preliminary
license, or others approved by the Department.
Pre-practicum: Early field-based experiences with diverse student learners, integrated into courses or seminars
that address either the Professional Standards for Teachers as set forth in 603 CMR 7.08 or the Professional
Standards for Administrative Leadership as set forth in 603 CMR 7.10. For candidates serving an
apprenticeship or employed as educator of record, these experiences may occur simultaneously with the
practicum or practicum equivalent.
Program Supervisor: The supervisor from the sponsoring organization, under whose immediate supervision
the candidate for licensure practices during a practicum.
Sponsoring Organization: Institution of higher education or alternative preparation organization that provides,
or seeks to provide, approved preparation programs.
Supervising Practitioner: The educator who has at least three full years of experience under an appropriate
Initial or Professional license and has received an evaluation rating of proficient or higher, under whose
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immediate supervision the candidate for licensure practices during a practicum. For the educator of record, a
comparably qualified educator will function as the supervising practitioner during the practicum equivalent.
Requirements for Field-Based Experience for Initial License (as specified in 603 CMR 7.04)
“Field-based experiences are an integral component of any program for the preparation of educators. They must
begin early in the preparation program (pre-practicum) and be integrated into the courses or seminars that
address Professional Standards for Teachers or Professional Standards for Administrators.
A practicum or practicum equivalent must be supervised jointly by the supervisor from the preparation
program in which the candidate is enrolled and the supervising practitioner. The supervising practitioner is
responsible for the larger portion of the practicum or practicum equivalent and together with the program
supervisor will evaluate the candidate on the basis of the appropriate standards. Disagreement between the
supervising practitioner and the program supervisor will be resolved by the decision of a third person chosen
jointly by them.
All practicum/practicum equivalents shall be completed within a Massachusetts public school, approved private
special education school, Massachusetts Department of Early Education Care approved preschool, educational
collaborative, or a school that requires Massachusetts educator licensure.”
Practicum or Practicum Equivalent Requirements for Reading Specialist License: 150 total hours. All
individuals in educator preparation programs shall assume full responsibility of the classroom for a minimum
of 100 hours.

Practicum Team - Roles and Responsibilities
As described in the Candidate Assessment of Performance (CAP) Handbook (MA ESE, June 2016), there are
several stakeholders involved in effective implementation of field-based experiences and the assessment of
teacher candidates’ readiness to teach in their licensure area. The roles of the involved parties are essential to
our students’ preparedness for teaching when they complete the program. The following summarizes the
pertinent roles and responsibilities of the practicum team, including the Program Supervisor, Supervising
Practitioner, and Candidate, adapted from the 2016 CAP guidelines set forth by the Department of Education.
Program Supervisor (MGH IHP supervisor)
 In collaboration with the Supervising Practitioner, provide Candidate with consistent guidance, support
and high-quality feedback during field based experiences that improves their practice.
 Coordinate the evaluation process in collaboration with the Supervising Practitioner and Candidate
(e.g., manage timelines, facilitate meetings, calibrate with the Supervising Practitioner; collect forms,
etc.).
 With Supervising Practitioner, assess and document evidence of candidate readiness for the role.
 Conduct one formal observation of the Candidate, providing focused written feedback about their
performance.
 Support the Supervising Practitioner in conducting observations of the Candidate, review information
from observations.
 Determine, in collaboration with the Supervising Practitioner, whether the candidate is ready to teach.
Establish improvement plan in cases where this is necessary.
 Facilitate completion of the CAP form for Specialist Teacher Candidates with signatures for purposes
of retaining at the Sponsoring Organization.
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Supervising Practitioner (on-site supervisor)
 Along with Program Supervisor, design practicum experiences that encompass the licensure role.
 Schedule regular meetings/discussions with the Candidate throughout the Practicum to provide
mentorship, guidance, and feedback. Problem-solve issues that may arise.
 In addition to providing periodic informal observations and feedback, conduct at least three formal
observations of the Candidate that include written feedback about the Candidate’s growth in PSTs and
Reading Specialist Indicators. Actively collect evidence during observations, synthesize and analyze the
evidence to provide focused feedback to the candidate about their performance and facilitate growth.
 Participate in 3 scheduled Three-Way Meetings with Candidate and Program Supervisor.
 Share ongoing communication with Program Supervisor and alert Program Supervisor to any
concerns regarding Candidate’s readiness to teach in the licensure role as soon as concerns arise. Assist
Program Supervisor in the development of an improvement plan if necessary.
 Complete formative and summative assessments of the Candidate as outlined in this handbook and
facilitated by the Program Supervisor.
 Determine, following review of Candidate’s portfolio and in collaboration with the Program Supervisor,
whether the candidate is ready to teach.
 Provide feedback to the Sponsoring Organization about the Practicum structure (areas of strength,
aspects that need to improve).
Candidate (MGH IHP CAS student)
 Complete the required 25 hours of pre-practicum observation prior to beginning the Practicum
 Establish Practicum Goals with the first 2 weeks of the practicum that represent thoughtful reflection
about current teaching practice, knowledge acquired in coursework, and the DESE PSTs and Reading
Specialist Indicators.
 Actively participate in all aspects of the assessment system, including attending Three-Way Meetings,
being available for observations, exercising thoughtful reflection, collecting candidate artifacts,
submitting requested paperwork in a timely manner, and compiling a summative portfolio.
 Demonstrate competency at all the readiness threshold levels.
 Maintain professionalism in all interactions while on site and with supervisors as well as through email
and phone correspondence. Seek out support when questions or concerns arise.
 Compile a well-organized, professional portfolio that contains all required documents and is checked
for accuracy, completeness, and professional presentation prior to submission.
 (Optional, recommended) Keep a weekly journal to write reflections about practicum experience to
enrich discussions with Supervising Practitioner onsite, with peers during practicum seminar meetings,
and for own growth as a reflective practitioner.
 Provide feedback to the Sponsoring Organization about one’s experience in the program.

Eligibility for Licensure
The Massachusetts Department of Elementary and Secondary Education (ESE) accredits the MGH Institute’s
Literacy & Language CAS program. When students complete all courses included in the CAS curriculum, they
will have met the academic and clinical requirements to apply for Reading Specialist licensure in
Massachusetts. For the Reading Specialist teaching license, applicants must pass the Reading Subject Matter
Test of the Massachusetts Licensure (MTEL) and hold an Initial License in another area. Those who do not
already hold an Initial Teaching License can pursue application for Reading Specialist licensure following one
year of employment as a teacher in Massachusetts.
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The following lists the subject matter requirements for Reading Specialist licensure. For additional information
related to licensure, ESE can be reached at www.doe.mass.edu or (781) 338-6600. Questions may also be
addressed to Melissa Feller, Literacy & Language CAS Program Director (617-726-8231)
603 CMR 7.00 Regulations for Educator Licensure and Preparation Program Approval
7.07 (2) Specialist Teacher: Reading (Levels: All)
(a) Initial License:
1. Prerequisite: At least an Initial teaching license and at least one year of experience under that license.
2. Completion of an approved educator preparation program for the Initial license as set forth in 603 CMR
7.03 (2) (a).
3. The following topics will be addressed on the test of subject matter knowledge:
a. Knowledge of the significant theories, practices, and programs for developing reading skills and
reading comprehension.
b. Phonemic awareness and phonics: principles, knowledge, and instructional practices.
c. History and nature of English vocabulary and of English-language dialects; development of
vocabulary knowledge.
d. Theories, research, and practices for reading instruction in the academic disciplines.
e. Selection and use of appropriate programs, materials, and technology for reading instruction.
f. Knowledge of, and selection criteria for, literature and informational books for children and
adolescents.
g. Screening and diagnostic instruments, their administration and use for determining student
strengths and weaknesses.
h. Knowledge and use of a variety of informal and formal reading assessments.
i. Second language acquisition and its relationship to literacy learning.
j. Child and adolescent development and the timing of formal reading instruction.
k. Cognitive development in adolescence and its relationship to reading instruction.
l. Approaches and practices for writing instruction, including assessment of writing skills and their
relationship to reading.
m. Methods to support classroom teachers and tutors in the improvement of reading instruction,
including consultation techniques and professional development.
(b) Professional License.
1. For candidates who do not hold any Professional teacher license, complete requirements set forth in 603
CMR 7.04 (2) (c).
For candidates who hold at least one Professional teacher license, complete three years of employment under
the Initial license in the field of the Professional license sought.
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APPENDIX D

Practicum Forms
(The following practicum forms will be kept on file at the Institute.
Please refer to the current Practicum Handbook for the complete
set of documents required for the Practicum)
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Literacy & Language Certificate Program
Department of Communication Sciences and Disorders
School of Health and Rehabilitation Sciences
Charlestown Navy Yard, 36 1st Ave., Boston, MA 02129

Reading Pre-Practicum Log (25 hours required; copy form if necessary)
Student Name:

Date

Site

Gr.

#
Hrs

Supervisor Signature
Position/Title

Which aspect(s) of language and
literacy were addressed in this
lesson?

Which IHP course(s)
content was relevant to the
lesson observed?

Total Hours: _______________
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Literacy & Language Certificate Program
Department of Communication Sciences and Disorders
School of Health and Rehabilitation Sciences
Charlestown Navy Yard, 36 1st Ave., Boston, MA 02129

Student Practicum Contract – CD882: School-Based Literacy Practicum
Site:

Student:

On-Site Supervisor(s):

Semester:

STUDENT’S SCHEDULE:
1. Required days and time:
2. Total hours per week on site:
3. Optional times:
4. Estimated hours/week spent in off site preparation:
5. Start date:
6. Completion date:
7. Confirmed days off:
STUDENT’S RESPONSIBILITIES:
1. Direct service to students:
2. Diagnostic evaluations:
3. Teaching in inclusive classrooms:
4. Other (group assessments, team
conferences, parent conferences,
library readings, etc.):
SUPERVISOR’S RESPONSIBILITIES:
1. Supervision; assessment,
instruction, literacy coaching
Meetings with student
2
(frequency, purpose, structure):
3

Dates of student evaluations:

4.

Other:

READINGS, ASSESSMENTS, AND/OR INSTRUCTIONAL PROGRAMS WITH WHICH STUDENT MUST BE FAMILIAR:

Supervising Practitioner Signature
___________________________________

Student Signature
___________________________________

Program Supervisor Signature
___________________________________

Date
___________________________________
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Supervisor Observation Form (Adapted from MA DESE CAP Observation Form)
Candidate Name:

Date:

Observation #: ___

Type (Announced/Unannounced):

Observed By:

Focus Elements:

1.A.4: Well Structured Lessons

2.B.1 Safe Learning Environment

1.B.2: Adjustments to Practice

2.D.2 High Expectations

2.A.3: Meeting Diverse Needs

4.A.1 Reflective Practice

Reading Specialist
Subject Matter
Knowledge Indicators
Date of Lesson:

Time (start/end):

Content Topic/Lesson Objective:

Whole Group

Small Group

One-on-One

Other

Active Evidence Collection occurred during the observation and is synthesized and categorized below.
Element

Evidence

1.A.4
1.B.2
2.A.3
2.B.1
2.D.2
4.A.1
Reading
Specialist
Indicators

Summary
Reinforcement
Areas
(Strengths)
Refinement
Areas (Areas
for Growth)
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MA ESE Candidate Assessment of Performance (CAP) Form
The CAP form is required for eligibility for the Massachusetts Reading Specialist Teacher- Initial License. The
following comes directly from the Educator Preparation website of the MA Department of Elementary and
Secondary Education and can also be found at: http://www.doe.mass.edu/edprep/cap/guidelines.html

Modified Appendix A: Candidate Assessment of Performance (CAP) Form for
Specialist Teacher Candidates
The following appendix includes two sections to be completed for specialist teacher candidates*:
 Section 1: General information should be completed by the teacher candidate and the Program
Supervisor
 Section 2: Summary and Signatures will need to be completed by the Supervising Practitioner,
the Program Supervisor, and the teacher candidate.

All sections of the form must be retained on file at the Sponsoring Organization.

* For specialist teacher candidates, in regulations (603 CMR 7.07), which include Reading Specialists, Academically Advanced, and
Speech, Language, and Hearing Disorders; programs are responsible for designing and implementing their own performance
assessment that measures a candidate’s ability to demonstrate Subject Matter Knowledge (SMKs) and/or Professional Standards for
Teachers (PSTs) as applicable to the license.

Candidate Assessment of Performance (CAP) Form & Rubric
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Candidate Assessment of Performance (CAP) Form for Specialist Teacher Candidates
Section 1: General Information (to be completed by the Candidate)
Candidate Information
First Name:

Last Name:

Street Address:
City/Town:

State:

Zip:

MEPID #:
Massachusetts license
number(if applicable):

Program Information
Sponsoring Organization:
Program Area & Grade
Level:
Have any components of the approved program been waived? 603 CMR 7.03(1)(b)

Practicum Information

Yes

Practicum

Practicum/Equivalent Course Number:

No

Practicum Equivalent
Credit hours:

Practicum/Equivalent
Seminar Course Title:
Practicum/Equivalent Site:

Grade Level(s) of Students:

Total Number of Practicum Hours:

Number of hours assumed full
responsibility in the role:

Supervising Practitioner Information (to be completed by the Program Supervisor)
Name:
School District:

Position:

License Field(s):

MEPID or
License #

# of years experience under license:

Initial

Professional

Yes

No

To the best of my knowledge (per the Supervising Practitioner’s
Principal/Evaluator), the Supervising Practitioner has received a summative
evaluation rating of proficient or higher in his most recent evaluation.

Candidate Assessment of Performance (CAP) Form & Rubric
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Candidate Assessment of Performance (CAP) Form for Specialist Teacher Candidates
Section 2: Summary and Signatures
Three-Way Meetings
1st Three-Way Meeting

Candidate
Supervising Practitioner

Date:
Program Supervisor
2nd Three-Way
Meeting

Candidate

Date:

Program Supervisor

Final Three-Way
Meeting

Candidate

Date:

Program Supervisor

Supervising Practitioner

Supervising Practitioner

Based on the candidate’s performance,
we have determined this candidate to
be:

Ready to Teach

Not Yet Ready

Supervising Practitioner

Date:

Program Supervisor

Date:

Mediator (if necessary see: 603 CMR
7.04(4))

Date:
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CAP Summative Assessment Rubric
Name:

Date:

I.A.4: Well-Structured Lessons
Unsatisfactory

I-A-4.
WellStructured
Lessons

Develops lessons with
inappropriate student
engagement
strategies, pacing,
sequence, activities,
materials, resources,
and/or grouping for
the intended outcome
or for the students in
the class.

Needs Improvement

Proficient

Exemplary

Develops lessons with
only some elements of
appropriate student
engagement strategies,
pacing, sequence,
activities, materials,
resources, and
grouping.

Develops wellstructured lessons with
challenging, measurable
objectives and
appropriate student
engagement strategies,
pacing, sequence,
activities, materials,
resources, technologies,
and grouping.

Develops well-structured and
highly engaging lessons with
challenging, measurable
objectives and appropriate
student engagement
strategies, pacing, sequence,
activities, materials,
resources, technologies, and
grouping to attend to every
student’s needs. Is able to
model this element.

Quality

*

Scope
Consistency
Evidence:

*
*

I.B.2: Adjustment to Practice
Unsatisfactory
Makes few
adjustments to
practice based on
formal and informal
assessments.

I-B-2.
Adjustment
to Practice

Needs Improvement
May organize and
analyze some
assessment results but
only occasionally
adjusts practice or
modifies future
instruction based on
the findings.

Quality

Proficient
Organizes and analyzes
results from a variety of
assessments to
determine progress
toward intended
outcomes and uses
these findings to adjust
practice and identify
and/or implement
appropriate
differentiated
interventions and
enhancements for
students.

Exemplary
Organizes and analyzes results
from a comprehensive system
of assessments to determine
progress toward intended
outcomes and frequently uses
these findings to adjust
practice and identify and/or
implement appropriate
differentiated interventions
and enhancements for
individuals and groups of
students and appropriate
modifications of lessons and
units. Is able to model this
element.

*

Scope
Consistency
Evidence:

*
*
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II.A.3: Meeting Diverse Needs
Unsatisfactory

II-A-3.
Meeting
Diverse
Needs

Uses limited and/or
inappropriate
practices to
accommodate
differences.

Needs Improvement

Proficient

Exemplary

May use some
appropriate practices
to accommodate
differences, but fails to
address an adequate
range of differences.

Uses appropriate
practices, including tiered
instruction and scaffolds,
to accommodate
differences in learning
styles, needs, interests,
and levels of readiness,
including those of
students with disabilities
and English learners.

Uses a varied repertoire of
practices to create
structured opportunities for
each student to meet or
exceed state
standards/local curriculum
and behavioral
expectations. Is able to
model this element.

Quality

*

Scope
Consistency
Evidence:

*
*

II.B.1: Safe Learning Environment
Unsatisfactory

II-B-1.
Safe
Learning
Environment

Maintains a physical
environment that is
unsafe or does not
support student
learning. Uses
inappropriate or
ineffective rituals,
routines, and/or
responses to
reinforce positive
behavior or respond
to behaviors that
interfere with
students’ learning.

Needs Improvement
May create and
maintain a safe
physical environment
but inconsistently
maintains rituals,
routines, and
responses needed to
prevent and/or stop
behaviors that
interfere with all
students’ learning.

Quality

Proficient
Uses rituals, routines, and
appropriate responses
that create and maintain a
safe physical and
intellectual environment
where students take
academic risks and most
behaviors that interfere
with learning are
prevented.

Exemplary
Uses rituals, routines, and
proactive responses that
create and maintain a safe
physical and intellectual
environment where
students take academic
risks and play an active
role—individually and
collectively—in preventing
behaviors that interfere
with learning. Is able to
model this element.

*

Scope
Consistency
Evidence:

*
*
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II.D.2: High Expectations

II-D-2.
High
Expectations

Unsatisfactory

Needs Improvement

Gives up on some
students or
communicates that
some cannot master
challenging material.

May tell students that
the subject or
assignment is
challenging and that
they need to work hard
but does little to
counteract student
misconceptions about
innate ability.

Quality

Proficient
Effectively models and
reinforces ways that
students can master
challenging material
through effective effort,
rather than having to
depend on innate ability.

Exemplary
Effectively models and
reinforces ways that
students can consistently
master challenging material
through effective effort.
Successfully challenges
students’ misconceptions
about innate ability. Is able
to model this element.

*

Scope
Consistency
Evidence:

*
*

IV.A.1: Reflective Practice
Unsatisfactory

IV-A-1.
Reflective
Practice

Demonstrates limited
reflection on practice
and/or use of insights
gained to improve
practice.

Needs Improvement
May reflect on the
effectiveness of
lessons/ units and
interactions with
students but not with
colleagues and/or
rarely uses insights to
improve practice.

Quality

Proficient

Exemplary

Regularly reflects on the
effectiveness of lessons,
units, and interactions
with students, both
individually and with
colleagues, and uses
insights gained to improve
practice and student
learning.

Regularly reflects on the
effectiveness of lessons,
units, and interactions with
students, both individually
and with colleagues; and
uses and shares with
colleagues, insights gained
to improve practice and
student learning. Is able to
model this element.

*

Scope
Consistency

*
*

Evidence:

Readiness Thresholds indicated with *
When rating the Dimensions of Readiness, use the following key:
Quality: ability to perform the skill, action or behavior; Scope: the scale of impact (e.g., one student, subset
of children, all students) to which the skill, action or behavior is demonstrated with quality; Consistency: the
frequency (e.g., all the time, sometimes, once) that the skill, action or behavior is demonstrated with quality.
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CAP Summative Assessment - Calibration
Summary of Ratings
Element

Quality

Scope

Consistency

Readiness
Thresholds Met?
(Y/N)

1.A.4: Well-Structured
Lessons
1.B.2: Adjustment to
Practice
2.A.3: Meeting Diverse
Needs
2.B.1: Safe Learning
Environment
2.D.2: High Expectations
4.A.1: Reflective Practice

Reading Specialist Indicators
For use in formative and summative assessment of Candidate
Reading Specialist Subject Matter- Licensure Specific Questions
1. Does the candidate use lesson plans referring specifically to the Common Core Standards for English
Language Arts and evidenced-based practices arising from scientific research?
2. Does the candidate demonstrate advanced knowledge of the five dimensions of reading: phonemic
awareness, phonics, fluency, vocabulary, and comprehension?
3. Does the candidate demonstrate knowledge of a variety of intensive interventions when working with
struggling readers?
4. Are the approaches used by the candidate during observations appropriate given the needs of the
students?
5. Does the candidate use an intervention specific to the needs of English language learners when
addressing these students?
6. Does the candidate use an intervention specific to students identified as in need of special education?
7. Has the candidate selected reading instructional materials that are the most appropriate ones for
students with specific reading instructional needs (e.g. decoding multi-syllabic words, summarizing
informational text)?
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8. Does the candidate demonstrate explicit, direct instructional approaches as well as literatureembedded approaches to skills instruction?
9. Does the candidate work on specific reading skills needed by students independently as well as
through an integrated approach?
10. Does the candidate link reading assessment data to appropriate curriculum materials and instruction
for particular learners?
11. What evidence is there that the candidate can administer a wide range of assessments and use the
data to make sound instructional decisions?

Supervising Practitioner Summary Comments pertaining to performance standards above and
growth towards Reading Specialist Indicators (see Reading Specialist Indicator Reference sheet
below):

Supervisor Signature:
Date:
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School of Health and Rehabilitation Sciences
Department of Communication Sciences and Disorders
Certificate of Advanced Study in Literacy and Language Program
Charlestown Navy Yard, 36 1st Ave., Boston, MA 02129

This confirms that I have received the 2016-2017 Certificate of
Advanced Study in Language and Literacy Policies and Procedures
Manual. I understand I may contact the Director of the Language
and Literacy CAS Program if I have any questions about the
manual.

Print your name:
Sign your name:
Today’s date:
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