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Note we have added explanatory text in red. We have also added placeholders for the course # and name, program name, and school name in the header/footer. Please revise or delete as necessary before sharing with students. 

Course # 
Course Name 
General Course Information
A paragraph of introduction to the course. Consider the use of a brief welcome message to introduce students to the course and validate their participation in their current academic program. 

Course Number:
Course Title:
Course Credits:
Year: 20__
Semester:
Teaching Modality: Examples: ‘Online Only’, ‘Onsite’, or ‘Hybrid’ 
Instructional Methods: Examples: lecture, active learning, team-based learning, discussion, lab, clinical, simulation, etc. 

Course Day(s) and Time(s):
Course Location(s):

Catalog Course Description: 
The official course description appears in the University Catalog as approved by the Course and Curriculum Review Committee (CCRC). Any proposed changes or updates to the course description should be brought to CCRC. Refer to the University Catalog: https://mghihp.smartcatalogiq.com/en/current/catalog/ 

Course Overview (Optional): 
A brief supplementary description of your course – building on the official Catalog Course Description. The Course Overview can provide additional information to give students more context about the nature of the course. Consider an overview that answers these questions: Why is this course important? How will it be taught? What does it prepare students to do?
Instructor Information
[Optional: Add a photo of each instructor]

Name/Credentials: 
Pronouns: 
Office: 
Phone: 
Email: 
Office Hours:  
Consider adding information about how you prefer to be contacted and expectations about when you will respond. The role of office hours in your course may be different than in others; be explicit about how students can connect with you in this course.
Course Objectives
Your course objectives define what students will learn as part of the course. Each course objective should be connected to one or more assessments.
Course Texts/Readings
Information on required texts is available at the University Virtual Bookstore:
https://mghihp.textbookx.com/institutional/index.php 

Required Texts: 
List the books students are required to purchase. Consider including images of book covers.
When possible, be mindful of the costs of course materials and include information about low-cost alternatives, (used books, previous versions of a text, materials on reserve at that library, etc.)
When selecting texts, consider the importance of presenting varied perspectives and lived experiences relevant to the course’s subject matter to support inclusive and evidence-informed learning.

Recommended Texts: 
List any materials that are not required but may extend student learning during and after the course.
Instructor Responsibilities (Optional)
Describe your role as instructor for the course. This might include a version of your teaching philosophy and/or what students can expect from you. Detailing your responsibilities to the learning throughout the course helps create transparency with regard to your role and establishes a supportive relationship with your students. 
Student Responsibilities
Describe your expectations for students in this course. This might include attendance policies, behavior/professionalism policies, how to prepare for each class session, community agreements/standards, and/or discussion ground rules. Use language that acknowledges students as adult learners – this section should not be a list of infractions and punishments!
Course Requirements
Include a description of all major graded activities including assignments, papers, projects, and exams. You should include a description of each assessment, how it will be graded, what criteria will be used, when it is due, how it should be prepared, etc. More detailed information on specific assignments/activities can be provided in other parts of the course, but it is important to have a clear and concise overview of the graded components of the course in the syllabus. 
Grading
Include a list of all graded activities with percentages of the total grade. 
Sample table provided for organization:
	Activity
	Percent of Final Grade
	Due

	Exam 1
	15%
	Week 5

	Exam 2
	20%
	Week 10

	Reading Quizzes (4)
	40% (10% each)
	Week 3, 4, 8, 9

	Final Project
	25%
	Week 14



[bookmark: _Hlk168398592]Grading Policy – refer to the University Catalog: https://mghihp.smartcatalogiq.com/en/current/catalog/section-vi-policies-procedures-and-guidelines/institute-academic-policies/grading-policy/
Ways to Get Help (Optional)
Describe how a student can receive assistance in this course. (Example: attend office hours, contact a TA, etc.) A student who is struggling may also be unaware of what supports are available to them; use this space to demystify that.
Example: The Office of Student Affairs and Services (OSAS) provides support and information on a variety of topics and issues: https://www.mghihp.edu/current-students
Course Academic Policies
Set ground rules for deadlines and participation in your course. Example: late work policies, attendance, etc.

Generative AI Use Policy (Optional)
Set clear expectations for learners regarding the use of generative AI tools. Follow school/department/program policies or procedures for use of AI in coursework, if available. If not available, the instructor decides to what extent students may use these tools. Provide explicit directions on generative AI use and encourage discussions with students about these expectations in this section.
Please refer to the Generative AI Guidelines for sample syllabi statements: https://libguides.massgeneral.org/generativeAI 
Program Academic Policies
Insert a link to your specific program manual.
University Academic Policies 
[bookmark: _Hlk168322199]Disability, Accessibility, and Accommodations
Mass General Brigham University is committed to providing equitable access to learning opportunities for all students. Accessibility Resources (AR) is the campus office that collaborates with students and faculty to provide and/or arrange reasonable accommodations for students who have documented disabilities.
[bookmark: _Int_wDNaTguO]To learn more about the accommodations process, visit the Accessibility Resources website: https://www.mghihp.edu/overview/accessibility-resources, or e-mail ihpar@mghihp.edu 

Academic Integrity
As a higher education institution dedicated to preparing future healthcare professionals Mass General Brigham University upholds the highest standards of ethical behavior for all members of its community. The University expects everyone—faculty, students, and staff—to adhere strictly to principles of academic integrity and intellectual honesty. Any form of cheating, plagiarism, distortion of materials related to performance, or collusion in another's dishonesty is a fundamental violation of intellectual honesty and is unacceptable.

Students have the obligation and responsibility to understand what acceptable and not acceptable conduct is relative to academic integrity. If there are questions about these standards, students should refer to the full policy on Academic Integrity in the University Catalog (https://mghihp.smartcatalogiq.com/current/catalog/section-v-student-rights-and-responsibilities/academic-integrity/) or discuss the matter with the appropriate faculty member or advisor.

The Writing Center can be consulted for help with avoiding unintentional plagiarism in academic writing.

Commitment to Health Equity
We aspire to cultivate learning environments that foster respect, access, and meaningful engagement across all aspects of our work—curriculum development, pedagogy, clinical learning, community engagement, and research. Our aim is to support students in developing the knowledge and skills to serve all people and populations with integrity and professionalism.

Course Materials Use Policy 
Instructors’ course and curriculum materials including presentation slides, syllabi, exams, and videos are protected by copyright. Students may take notes and make copies for their personal use and study sessions with fellow students. It is a copyright violation to redistribute or post to third-party websites. Students may not record in-person or online class sessions without prior permission from the instructor.

Course Evaluations
Through the CourseEval system, students are given the opportunity to provide meaningful input that is essential for improving the learning process. Instructors will arrange for students to complete an anonymous course evaluation. Students are encouraged to reflect on their own learning experience and express insightful feedback for faculty and staff to learn and improve.

For this course we will be completing the Course and Instructor Evaluations on _DATE__.

Optional: Consider giving examples of revisions you have made to the course in the past based on course evaluations and student feedback. You may also wish to consider the use of a midsemester check-in or other student feedback methods to gather data about your course. 

Students are expected to refer to the Official Catalog for all other policies:
https://mghihp.smartcatalogiq.com/en/current/catalog/
Course Schedule
Organize and outline your course schedule. Each class session should be delineated by date, with assignment due dates, exams, and other learning activities. Further details can be provided in other parts of the course if needed. 
NOTE: As of the 2025/2026 academic year, the academic calendar was lengthened to 14 full weeks of instruction and a week for reading and finals days. Please ensure your course is aligned with this semester length.
Sample provided for organization:
	Week
	Learning Objectives
	Topic
	Learning Activities & Assignments

	Date 
	
	Introductions
	Read Chapters 1-3
Complete Reading Quiz 1 by Monday at 11:59 PM ET 
Post to the Week 1 Discussion Board etc.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Appendix (Optional)
Additional resources can be included here.  
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